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                                                                            بسم  الله الرحمن الرحيم

Flow up of implementation celli pass play 
	Dr. Akeel Ibrahem Mustaf ALI
 
	Course Instructor

	Akeelbdrany@uodiyala.edu.iq

	E-mail

	 Computer fundamentals  and its applications (Part two)
	Title

	Dr. Akeel Ibrahem Mustaf ALI

	Course Coordinator 

	The student will be familiar with using Microsoft Off. word and microsoft off. Power point
	Course Objective

	In the second course, the student studies the Office Word program in all its details, then Microsoft Off is discussed. Power point
	Course Description

	The fundamentals  of  computers and its applications 2.  

	Textbook

	Final Exam
	Project
	Quizzes
	Laboratory
	Term Tests
	Course Assessments

	As(50%)
	
	As(10%)
	As(15%)
	As(25%)
	

	
	General Notes


Weekly Outline
	week
	Topics Covered
	Lab. Experiment Assignments
	Note

	1
	For the student to become familiar with the Word program
	
	

	2
	Learn about writing formats in Word
	
	

	3
	Preparing a multi-page project in Word
	
	

	4
	How to create and modify tables in Word
	
	

	5
	Adding and editing images in Word
	
	

	6
	Adding mathematical equations in Word
	
	

	7
	Adding symbols, page borders, and frames to papers in Word
	
	

	8
	Home page services
	
	

	9
	The most important instructions and orders
	
	

	10
	How to save files
	
	

	11
	Recognizing patterns, Test: Create a CV
	
	

	12
	For the student to become familiar with the power point  program
	
	

	13
	Learn about writing formats in power point
	
	

	14
	Preparing a multi-page project in power point
	
	

	15
	How to create and modify tables in power point
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